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Message from the Executive Principal

Welcome to the Australian International School in Sharjah, where we strive to deliver an educational
experience drawing on students’ strengths, opening their minds to innovative, inquiry based learning and
helping them to develop resilience, adaptability and resourcefulness for what is a rapidly changing global
economy.

Here, the education of each and every child is more than traditional instruction in reading and writing.
With an Australian led staff and teaching team, a positive approach to education and our adherence to the
outstanding Australian Curriculum, AIS positions students for individual success and the achievement of
excellence.

The Australian Curriculum grasps the need for a modern educational format suited to the twenty-first
century learner where technology, inquiry based learning, creativity and teamwork are just as important as literacy, numeracy
and other key learning areas and capabilities. Within this framework AIS has developed an educational program which
nurtures student’s strengths, allowing them to flourish within the school’s four pillars of Academic, Cultural, Sporting and
Community fields. Underpinning these curriculum elements are our AIS values of Wisdom, Integrity, Courage, Compassion and
Citizenship fortifying the foundations of an education for the modern world. These values guide our programs and policies to best
focus and develop your child's strengths so that they might realise their character and achieve their potential now and beyond the
walls of AIS Sharjah.

Our delivery of innovative education is facilitated by our world class facilities and exceptional teaching team, a group of incredibly
professional and dedicated educators whose knowledge of the Australian Curriculum is based on firsthand experience in
Australian schools and extensive and ongoing professional development. The process of increasing our Australian teachers within
AIS classrooms is also underway with several highly qualified and award winning experts in education committed to joining our
staff in the coming months. As a team, the staff and teachers at AIS are devoted to delivering education which is not only
comprehensive in subject matter and skills, but in identifying each student’s character strengths and developing them in a
positive learning environment so they may flourish.

For our teachers, the wellbeing of each individual is of the utmost importance: happy children make better learners!

At AIS Sharjah, our students are our core focus. The responsibility of teaching the doctors, economists, artists, entrepreneurs,
sportspersons and leaders of the future is one we see as a great honour and privilege. Our role is to instil those core school values
and a love of lifelong learning to ensure each child is imbued with the knowledge and qualities, such as resilience and
responsibility, needed to thrive in a rapidly changing world. The high expectations AIS demands of its students in regards to
uniform, attendance, effort and behaviour is an essential element in fostering that sense of honour, pride and belonging. In this
regard, the partnership between home and school, parents and teachers, is incredibly important.

As the primary influencer of our students, it is impossible to think that parents are removed from their child’s education once they
enter the AIS doors each morning. We believe wholeheartedly that parental engagement in their child’s learning and within the
schooling community is vital. Open communication and support between home and school is an essential element in developing
those skills, knowledges and values needed to best position students on the beaten path to university, employment or further
training where they may flourish as capable, resilient adults. As such, we ask that parents support the high expectations of dress,
attendance, effort and behaviour set out by AIS and contact the school directly via email, phone or in person should they have any
concerns.

As the Executive Principal of AIS Sharjah, I have a vested interest in ensuring that the education offered here is of an outstanding
standard. I am steadfastly committed to the education of our youth and have devoted my life’s work to ensuring students and
teachers at any school I lead are happy, engaged and achieving overarching success. With my own children now attending the AIS,
my motivations for delivering outstanding learning and teaching are bound not just by policy and procedure, but by community,
honour and love.

I sincerely thank you for considering AIS Sharjah with the fundamental task of educating your child and look forward to seeing
you at our school very soon. Together our children will reach for the stars!

Warm regards,

Steve McLuckie
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Interview Completed By Date Completed:  / /| Commencement Date:  / /
Approval (circle) Yes No Grade Level and Class (primary)
Head of School Name: Signature:

Form: Application For Student Enrolment
s e il 55 s
Enrolment Entitlement
Jemmal) il
As per Sharjah Private Education Authority ,the following matters may affect an applicant’s entitlement to enrolment
llally w288l Ba e A 5] i35 08 ¢ 4B LA Aualil) dpaglen) Ayt 15
e Failure to adequately complete this enrolment form and bring appropriate documents as per school and SPEA

requirements.

503l ) iltlaia e U A slaall (355 5l RIS s ey U Jiaass il 5 jlais) JLaid e
e The applicant is not of correct age for enrolment.

d:\;.uﬁﬂ C"A‘A‘ Q.-..J\ Lﬁ U'“:‘S c._\ﬂal\ r‘;ﬁ.n

e The school principal reasonably believes that the applicant presents an unacceptable risk to the safety or wellbeing of
members of the school community.
Ayl 80, Aals ) s dadle e Toha Jiey 43 Jsiie e callall adie () - sine IS5 A jaal) yiae ey

Student Details
Ul ey

Legal Full Name As Per Passport

Sl lsn s JalSI) anY)

Student Address

Q) Gl sie

Date of Birth / / Country of Birth Sex M/ F
all g 5 Sall oy il

Native Language Nationality Religion

?S“ Azl s O

Grade Level

il (5 siasdl ELC | PREP | 1 2 3 4 5 6 7 8 9 10 11 12
Ministry Pupil Code (for students previously enrolled in the UAE):

(33l Ly yal) il LeY) A5 8 il adaasall (Ul lUall 6 )5 501 3 S0

Grade:
sCaall

Name and Year Level of Sibling/s (if Enrolled or Enrolling at AIS): Grade:
(el 5al) ) ) A yadl) 8 Janse o Lilas Jaes 130) 3688 (i i 5 ans¥) )

Grade:
scaall
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Name and Year Level of Sibling/s Attending any other UAE School:
pasiall Ay pall ol La¥) A g 3 s Al s laey Giailal) /5 5831y Lgusd jall A3l 5 ans)

Grade:
‘ol

Grade:
scaall

Grade:
scaall

Application Details
cllall Jualds

Previous School Name
A&l syl

Previous School Address and Contact

Last Day Attended in Previous School

Proposed Start Date at AIS
A1) A paall el 18 giall gy Ul

Family Details

ikl Syl

Parents / Carers
e ) sadia /LY

Father / Guardian 1

Mother / Guardian 2
2 asl /Y

Family Name

2 Ul A b Jeal 5

ALlad)
Given Name
hxall an)
Title Mr / Mrs / Ms / Miss / Dr Mr / Mrs / Ms / Miss / Dr
all) SSall /Ay / sasad) / asadl DsiSall / AV / sasad) / Al
Sex Male / Female Male / Female
oindl O IS - I
Relationship To Prospective Student
Jaaiill calla aaie Ul 4830])
Emergency Contact
Yes / No Yes / No

Home Phone Number

Work Phone Number
Janl) Caila o

Mobile Phone Number
¢l jaiall Cinlgll 8

Email Address
oS 3 )

Residential Address
Sl o il

Occupation

Aigal
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Employer Name
als sall )

Country of Residence
ALY Al

Is the Parent / Carer an Emirati?

Agusiall ) ) Al adie / Y1 o Yes / No Yes / No

UAE Resident?
saatll Ay jall ol ey b asiae

GCC Resident?
G_)Xsl\ odaa Jsd saa) &b aia

Custody or Court Documents ?
4aSaa dstl} }i 3.\@.9

Yes / No Yes / No

Yes / No Yes / No

Yes / No Yes / No

Requires Interpreter For English?

94 5alasY) ARl aa jie plias Yes / No Yes / No

Arabic: Yes / No Arabic: Yes / No

Languages Spoken at Home? English: Yes / No English: Yes / No
3kl L A€adll clall

Other: Other:

Emergency Contact Details:
AUl Y 8 Juaty) o8

List other emergency contact details if parents/carers listed previously are not emergency contacts or cannot be contacted*
% gy Juai¥) (S Y 5f (51 shall ci¥la b ) g Uil ¢ g paadl e M1 s / 0l (S5 o1 13) 551 shal ¥l (b (5 Y1 Juai¥l Jpualisl S5

Emergency Contact #1 Emergency Contact #2
1 b)) solshll @il 8 Juasy) 2 6d ) (5l shall ¥la a Juaiy)

Name

oy

Relationship (e.g. aunt)

(A . AR Taall Jia) Ll

1* Phone Contact # (Mobile)
(S asall Calgll) J 3 Sl 58

2" Phone Contact # (Home)
(J3aaly S Juasy) o

Application To Enrol

J_\;.uu” Q\;\ﬁ;\

| understand that supplying false or incorrect information on this form may lead to the reversal of any decision to
approve enrolment. The information | have supplied on this form, to the best of my knowledge, is true and correct.

e zisaill 138 6 Lgiedd il il sleall Jonaiill e 488 sally )8 ol o) ) (g0 8 23 saill 13 A g of s cilaglae s o &
daiay dida (ale aa

Father / Guardian 1 | Name: Signature: Date: / /
sl /| sl / /e
Mother / Guardian 2 | Name: Signature: Date: / /
2 oal /Y ) s il / / feBal
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Form: Parent Medical Consent
dndall Al ol d88) o 3l

Children/s Names
JukY! / Jakall )

Consent:
488) ga;

I authorise the medical staff trained in first aid in the school to give my child first aid when they deem it necessary.
gusy2all A AW clilasy) e o) ) oS il

I understand that every effort will be made to contact me in the event of an emergency requiring medical attention for my
child.
olilal Ak dlie s ) o5 ) shall s o JlaiD (S 2 IS S s 4l

However, in case of emergency, if I cannot be reached, I hereby authorise the medical team to transport my child to the
nearest medical care facility in school transport or ambulance (as available and necessary) to secure necessary medical
treatment for my child’s urgent health and well-being.
Calan¥) 3 b sh ooyl Jail Akl dle J S je i1 ) il Jay el (5 58l =gl ¢ () s sl) 53a513) (s ) phall Als 8 S pa
‘ﬂaw\ A:Jsla daal V"JM\ ‘:_\H\ CM\ wiﬂe(b}).z&\) u\SAY\ u.u;)

Parent Name Parent Signature Date
Cpll gl il Cpll gl bé.)i é_ul.’d\
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Form: Indemnity

I (insert Parent / Guardian Name)

of (insert Residential Address)

being the parent/guardian of (insert child/ren’s names)

hereby agree that the Australian International School teachers, employees or voluntary helpers of the school, shall have no
responsibility in respect of bodily injury to the above child.

1. Prior to actual delivery of the said child into the custody of the said teachers or officials inside the school grounds, or
after the child has been collected from the school grounds by a person authorised by me to do so, on a normal school
day.

2. Whilst on school grounds, outside the official opening times.

3. At any other time, unless the said child is in the direct custody or control of one of the said teachers whilst on a
recognised outgoing function arranged by the school.

4. Unless the injury is caused by, or resulting from:
A. The neglectful act or omission of any employee, teacher or any other person or persons authorised to act for on
behalf of the said school
B. Any defect on the premises of the said school.

In addition I agree to:

5. Indemnify and keep indemnified the said school in respect of any amounts which the said school may pay, in respect
of medical or other expenses arising from accidental bodily injury to the said child other than as set out in point 4
above.

Parent / Guardian Name Parent / Guardian Signature Date
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Form: Media Release

What is this consent for?

This Consent Form authorises the AIS to use the individual’s personal information and copyright material, together with
information about the individual’s participation in AIS activities initiatives, for any use by the AIS associated with the purposes
identified in the ‘Purpose’ section of this Consent Form. The consent covers the entire or partial use of the individual’s
personal information and copyright material in conjunction with other words and images.

For example, the individual’s personal information and copyright material may appear in school newsletters, magazines,
websites, as well as in advertising videos, brochures, forms, public relations displays, annual reports, press advertising, internal
documents such as manuals, websites, policy documents, certificates and strategic plans, and posters and other promotional
material.

There may also be occasions on which the AIS may approve the media, such as local newspapers and television stations, using
information and copyright material in relation to the individual (for example, where the individual is involved in dramatic or
musical performances, sporting activities or award ceremonies).

Purpose

This consent applies to any use, recording or disclosure of the individual’s personal information or individual work, in

connection with the AIS, for the following purposes:

e Any activities engaged in during the ordinary course of the provision of education (including assessment), or other
purposes associated with the operation and management of the AIS.

e Public relations, promotion, marketing, advertising, media and commercial activities.

e Use by the media in relation to the individual’s participation in school activities or community events, including, for
example, dramatic or musical performances, sporting activities and award ceremonies.

e Any other activities identified in further schedules attached to this Consent Form.

Consent

I (insert Parent / Guardian Name)

of (insert Residential Address)

being the parent / guardian of the child named below and student of the Australian International School, understand and
provide this consent to use copywrite material, images, recordings, name and personal information.

This document gives Australian International School permission to use in school activities, works created by students in the
course of their studies. This does not mean that the student loses ownership rights over their work. It simply means that AIS
has permission to use student work for the purposes specified.

[ understand that there is no payment for any of these uses.

I understand I may withdraw my permission in writing, to the management of AIS at any time, but any material in circulation
using the images will remain in circulation.

Child Name:

Parent Name Parent Signature Date
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Form: IT + Internet Access and Acceptable Use Agreement

The AIS network is made up of communication tools, the Internet and electronic resources. Access to the AIS network is a
privilege, not a right. Our goal in providing this service to teachers and students is to promote educational excellence in schools
by facilitating resource sharing, innovation and communication.

The Internet is an electronic highway connecting thousands of computers all over the world and millions of individual
subscribers. Students and teachers have access to:

1. Electronic communication with people all over the world.
Information and news from all over the world as well as the opportunity to correspond with experts in many fields and other
research institutions.

3. Public domain software and graphics of all types for school use.

4. Multimedia access to the World Wide Web, the newest and most exciting access tool on the Internet.

With access to computers and people all over the world also comes the availability of material that may not be considered to be
of educational value in the context of the school setting. AIS has taken precautions to restrict access to controversial materials.
However, on a global network it is impossible to control all materials and all reasonable effort is made by AIS to prevent access
to inappropriate sites and materials.

The smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines. These
guidelines are provided here so that you are aware of the responsibilities you are about to acquire. In general this requires ethical
and legal utilization of the network resources. Any AILS user that violates these policy guidelines, will have their account
terminated and future access could possibly be denied.

The signature(s) at the end of this document is (are) binding and indicates the users who signed have read the terms and
conditions carefully and understand(s) their significance.

Network — Terms and Conditions of Use

1. Acceptable Use: The purpose of the network is to support research and education in and among academic institutions by
providing access to unique resources and the opportunity for collaborative work. The use of your account must be in support
of education and research and consistent with the educational objectives of AIS. The use of other organization’s network or
computing resources must comply with the rules appropriate for that network. Transmission of any material in violation of
AIS policy guidelines is prohibited. This includes, but is not limited to copyrighted material, threatening or obscene material
and inappropriate transfer of information eg bluetooth, cell phones.

2. Privileges: The use of the network is a privilege, not a right, and inappropriate use will result in a cancellation of those
privileges. This is for the protection of the individual. All students and staff will be made aware of the proper use of the
network. The system administrator will deem what is inappropriate use and their decision is final. Also, the system
administrator may close an account at any time as required. The administration and staff of AIS may request the system
administrator to deny, revoke or suspend specific user accounts.

3. Network Etiquette: You are expected to abide by the generally accepted rules of network etiquette. These include (but are not
limited to) the following:
e Be polite. Do not get abusive in your messages to others.
e Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
e Do not reveal your personal address or the phone numbers of any students or colleagues.
e Note that electronic mail (email) is not guaranteed to be private. Messages relating to or in support of illegal activities will
be reported to management.
Do not use the network in such a way that you would disrupt the use of the network by other users.
e All communications and information accessible via the network should be assumed to be private property.
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4. AIS makes no warranties of any kind, whether expressed or implied, for the service it is providing. AIS will not be
responsible for any damages you suffer. This includes loss of data resulting from delays, non-deliveries, mis-deliveries or
service interruptions caused by its own negligence or your errors or omissions. Use of any information obtained via the
Internet is at your own risk. AIS specifically denies any responsibility for the accuracy or quality of information obtained
through its services.

5. Security: Security on any computer system is a high priority, especially when the system involves many users. If you feel
you can identify a security problem on the network, you must notify the system administrator or a staff member. Do not
demonstrate the problem to other users. Do not use another individual’s account. Attempts to logon to the network as a
system administrator will result in cancellation of user privileges. Any user identified as a security risk or having a history of
problems with other computer systems may be denied access to network.

6. Vandalism: Vandalism is defined as any malicious attempt to harm or destroy data of another user or on the network, and
will result in cancellation of privileges. This includes but is not limited to, the uploading or creation of computer viruses,
hacking tools and Web Proxy.

AIS Sharjah Internet Use Agreement

Student

While I have access to the network:

e [ will use it only for educational purposes.

e [ will not look for anything that is illegal, dangerous or offensive.

If T accidentally come across something that is illegal, dangerous or offensive, I will:
e (Clear any offensive pictures or information from my screen; and

e Immediately, quietly, inform a staff member; and

e Not share this with any other student.

I will not reveal home addresses or phone numbers (mine or anyone else’s).
I will not use the Internet to annoy or offend anyone else.

I will not use my mobile phone at school (see Mobile Phone policy). This includes taking photographs/videos without permission,
recording sound, sharing content from the mobile phone.

I understand that if the school decides I have broken these rules, appropriate action will be taken. This may include loss of my network
access for a period of time.

Student Name Student Signature Date

Parent or Guardian
I understand that the network can provide students with valuable learning experiences.

I also understand that it gives access to information on computers around the world; that the school cannot control what is on those
computers; and that a very small part of that information can be illegal, dangerous or offensive.

I accept that, while teachers will always exercise their duty of care and all reasonable effort is made by AIS to prevent access to
inappropriate sites and materials, protection against exposure to harmful information must depend finally upon responsible use by
students.

I understand that mobile phones are not permitted at school (see Mobile Phone policy).

I believe my child understands this responsibility, and I hereby give my permission for him/her to access the network under the school
rules. I understand that students breaking these rules will be subject to appropriate action by the school. This may include loss of
network access for a period of time.

Parent / Guardian Name Parent / Guardian Signature Date
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Form: Admission Requirements - 2020 / 2021

The Australian International School caters for students from Early Learning Centre (ELC) to Grade 12.

Age Requirements for ELC to Grade 1 in 2020/21 (as per Article 4 of Ministerial degree -Article No-4)
Note: This information is subject to change as per Ministry of Education guidelines.

- ELC Child's birth date between 1* January 2016 to 31% December 2016 (born in 2016)

- PREP Child's birth date between 1* January 2015 to 31% December 2015 (born in 2015)

- Gr 1 Child's birth date between 1* January 2014 to 31* December 2014 (born in 2014)

All other grades will be determined by the age restrictions determined by the Ministry of Education Age Policy then by
previous schooling of the student as stated on their transfer certificates.

Entry Requirements

Places will be offered to those students most likely to benefit from the programs offered by AIS. If your application is
successful, a non-refundable registration fee of AED 1,000 is required within one week of approval to secure your child’s
enrolment. Your application will not be processed without this being paid.

Admission Procedures
Students must participate in an interview with a member of the school administration (Head of School, Deputy Head of
School or Dean of Students) before being offered a place at The Australian International School.

Before an enrolment interview is booked with the school administration, all documentation listed below needs to be
completed in full and provided to the enrolments team. All places are subject to the required documentation being both
produced and correct at this time e.g. birth certificate verifying age, transfer certificate and report cards verifying correct grade
etc.

Documents To Be Provided With Enrolment Application

e Sce the table below titled ‘Required Documentation’.

e Use this table as a checklist to gather the required documentation.

e This documentation is required to be completed in full, submitted with the application to enrol.

Forms:

e Sce the table below titled ‘Forms To Be Completed’. All of these forms are in the Enrolment Pack.
e Use this table as a checklist to ensure you have completed the required forms to be eligible to enrol.
e These forms are required to be completed in full, submitted with the application to enrol.

Other Information

The following information is also provided in the Enrolment Pack. Please be familiar with the content, as this will be
discussed at the Enrolment Interview.

e Responsible Behaviour Policy.

e Appearance Policy.

e School Prospectus.

e Plus any other relevant policies as required.

A non-refundable Registration Fee of AED 1,000 is to be paid within one week of approval to secure your child'’s enrolment.
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Form: Transfer Certificate and Report Card Guidelines

Transfer Certificates and Report Cards must be translated into Arabic or English

Every student is required by UAE Ministry of Education to produce a transfer certificate from their last school. This is strictly
enforced and failure to produce a properly completed certificate, or a legally binding undertaking to produce all the necessary
documentation, will result in your child's place being withdrawn.

The Transfer Certificate must say ‘grade level’. If the word ‘year level’ is used, the child will be placed in the grade level below.

The transfer certificate must be translated to English or Arabic and contain the following information:

Full name of the child e Ifiitis the end of the school year, the certificate must state which grade
Child's date of birth was completed and which grade the child is promoted to
SIS Number (UAE only) e Curriculum used

Date of enrolment in the school
Date the child left the school
Grade on leaving the school

School stamp and signature
e [fa letter is provided, it must be on a letterhead, stamped with school
stamp and signature

Transfer Certificates

Which attestations do I need for Transfer Certificates?

Other Countries

Prospective enrolments from the following countries require their Transfer Certificates to be attested:

e Middle East (except for the UAE), South and Central America, Asia, former Russian States, Eastern Europe and Africa,
North America, Western Europe, Australia or New Zealand:

The Transfer Certificate must include the following:

e School stamp and signature.

e Ministry of Education (in the country of the school’s location).

e Ministry of Foreign Affairs (in the country of the school’s location).
e UAE Embassy (in the country of the school’s location).

UAE
Prospective enrolments from within the UAE require a Transfer Certificate which must include the following*:
e School stamp and signature from the Ministry of Education of the respective zone/s.

Sharjah
Prospective enrolments from within the Sharjah emirate require a Transfer Certificate which must include the following*:
e School stamp and signature with the SIS number..

Report Cards

Which attestations do I need for Report Cards?

Report cards must be translated into Arabic or English.

All report cards must be attested regardless of country of origin. Report cards must have:

e School stamp and signature.

e Attestation by the Ministry of Foreign Affairs in the country of the school’s location.

e Attestation by the United Arab Emirates Embassy in the country of origin OR United Arab Emirates Ministry of Foreign
Affairs (offices in Dubai, Sharjah or Abu Dhabi).

Children entering:

e ELC-Prep. :NA.
e Grades 1 -9 : The last original report card attested as per above.
e (Grades 10 — 12: Regardless of where they are coming from, must bring their previous two years original reports cards,
attested as per above.
e (Grades 10 — 12: and coming from a curriculum that is not the Australian curriculum, are required to sign a letter
acknowledging the parents accept that their child will be changing to the Australian curriculum (see Form: Parent Letter
Acknowledging Curriculum Change).

If a student is transferring from a UK school or UK curriculum, the child will be enrolled for the grade below due to the
curriculums not being equivalent (as per Ministry of Education requirments).
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Guidelines document enclosed in the Enrolment Pack.
A O g (sasiall Ay ped) ol eyl Agn dals Jall Ja 8) Balill o1 55 el AGLall A paal) (e dpleal i 3algd

Gl Aa jo (8 A8 jal) 1) 48Uy g (SR 5Lt ol ) Aiawal (B g Lgian iy Ll (paaal

Required Document Quantity | Check
Ay sllaall 33 gl 5 clatieall 2al) Gl

Recent passport sized photograph of child 2
Dl 3l ) s aaan Jibll s 5ia
Child's original Birth Certificate +1
Jadall 3L aY) oDl 3alg s copy
Child’s original Passport +1 co
Gha¥I Jikll i lsa Py
Parent’s original Passports +1
ol ALY Jadl <l ) e copy
Child's UAE Residence Visa (once processed) +1co
(U s3m 3 yaas) Al Baniall el Ly Al g0 2] 5,05 py
Parent’s UAE Residence Visa (once processed) +1co
(U5 3 yaas) el sl Baniall g yad) ol eyl Al 53 Aald) 5 ypls py
Family Card (Eljenseya) (for local Emirati families only) +1co
(i 51 L) aSikall) (Rancial) Alilal) A8y Py
Child’s Emirates / Residence Identity Card (original card needed for MOE processing) +1co
(el 3135 <5 abacal & sllae dbay) A8Ual) & el Ay / dmsiall 31 5LeY) Jalal) Py
Parent’s Emirates / Residence Identity Card (original card needed for MOE processing) +1co
(el 3 5135 <DUabacal 2 sllae LaY) A8UN) A sel) ALy / Aunsial )_JLaY) ol 5l Py
Vaccination record from birth up to the date of entrance to AlS 1
A gl A i) A jaall ) Jsaall f )l i g 39 6l e auadaill Jass
Child’s medical file from previous school, if the previous school is in the UAE
sasiall A yall ol e 8 A8l A el il 13) Al Fas yaal) (pe Jilall ol il 1
e Otherwise, complete the provided MOE Medical Form inside the Enrolment Pack

Janasll 4 ja Ja13 adeill 5 ) 3 5 (g0 adiall ) 23 gail) JST el Cadlay
Original school report cards. These must be attested and translated as per the Transfer Certificate
and Report Card Guidelines document enclosed in the Enrolment Pack
(b 428 pal) yy AR ABlayg I Balgd oLl ) alieal U Lghan g Wale (el Gy ALaY) A a5 il
Jeel) da 2 years
® Grl- Gr9: Most recent academic report

Jaadl&Y) sl Gaal: 9 Caall — 1 Caall
® Grl10-Grl2: Last two years academic reports

Ot DAY Al &Yl 112 Caall — 10 Caall
Original Transfer Certificate from previous school with Ministry Pupil Code(if transferring within
UAE). These must be attested and translated as per the Transfer Certificate and Report Card 1
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Form: New Enrolment - Submitted Documents Checklist (Enrolment Team)

Related Documents

e Procedure: New Enrolment

Please read the document Procedure: New Enrolment carefully for full details.

Purpose:

e This form serves as a checklist of the documents that are required to be submitted by parents to the Enrolments Team
It also is a summary of key information needed for the enrolment interview

and processing.

® Once the documents / forms are returned to the Enrolments Team AND the interview booking fee is paid, the Enrolments
Team will schedule an interview. No interview is to be booked until BOTH of the above is completed.

ChecKklist:

e Sce the following tables titled ‘Submitted Documents Checklist” and ‘Submitted Forms Checklist’.

® These tables provide a checklist of the forms / documents that need to be completed and returned to the Enrolments
Team for enrolling a new student to AIS.

e The Enrolments Team is to check that the documents are completed in full BEFORE booking the enrolment interview.

e The Enrolments Team is to sign this form, and provide it with the information that is given to the school administrator
that is conducting the enrolment interview.

Enrolment Interview

o Sce ‘Procedure: New Enrolments’ and ‘Procedure: New Enrolment Interview’.

e Upon confirmation that the applicant has provided sufficient documentation and has paid the AED 1,000 interview
booking fee, the Enrolment team is to schedule an interview.

e At least 24 hours to the interview, the Enrolment Team will provide to the person completing the interview the
enrolment pack folder that contains all the completed / returned forms and documentation.

e The Enrolment Team is required to insert into the enrolment pack folder the ‘Form: New Enrolment Agreement &
Acceptance’, as this form needs to be signed at the completion of the enrolment interview.

e This form is to be signed and inserted into the enrolment pack folder as verification that the required documentation and
forms have been provided to the person conducting the enrolment interview.

Verification:

e [ verify the parent has completed and provided the required documentation / forms to progress to the interview stage.

e [ verify these documents have been checked and they have been completed in full.

o [ verify the steps outlined in the document Procedure: New Enrolment have been followed, and approve for the
enrolment interview to be booked / conducted.

Name: Signature: Date: / /
Application Summary
Applicant First Name: Date Received: / /
Applicant Surname: Commencement Date: / /
Application Received By: Grade Level and Class
(Primary)
Existing Family Yes No Family Code (if applicable)
SPEA Pupil # Date of Registration:
Nationality Religion Special Needs Yes / No

20
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Submitted Documents Checklist

Required Document Check Comment

Recent passport sized photograph of child (2)

Child’s Birth Certificate (copy) +
Child’s Passport (copy) +
Parent’s Passport (copy) +
Child’s UAE Residence Visa (applicable) +
Parent’s UAEResidence Visa (applicable) +

Family Card (Eljenseya) (for local Emirati families only) +

Emirates Identity Card for Child Original O Copy [

Emirates Identity Card for Parent Original O Copy [

Vaccination record from birth up to the date of
entrance to AIS

Child’s new medical file O Medical file from previous school O

Original Transfer Certificate

Original school report cards.

e Grl - Gr9: Last year's academic report
(]

e Grl0 - Grl2: Two most recent academic reports
]

Submitted Forms Checklist

Forms To Be Completed Check Comment

Application For Student Enrolment

Tuition Fees

Indemnity

Media Release Yes / No

IT + Internet Access and Acceptable Use

Previous School Recommendation

Parent Letter Acknowledging Curriculum Change

(if required)
Medical Consent Yes / No
Bus Transport Service (if required) Yes / No

Subject Selections (secondary students only)

Fees
Fee Type Applicable Paid Date Paid
Interview Fee 1,000 AED Y / N Y / N / /
Registration Fee 1,000 AED Y / N Y / N / /
TermFeel/2/3 Pro Rata WK Y / N Y / N / /
Bus Fee Y / N Y / N / /
Special Needs Fee Y / N Y / N / /
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